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1. O01mue moJ1oKeHus

1.1. IlomoxeHme o paboTe ¢ MEPCOHANBHBIMH IAHHBIMH DPaOOTHHUKOB
(nanee Ilonoxenne) MBOY IO «Jll» r. Hazaposo (manee YupexneHue)
YCTaHaBIIMBAeT IOPSINOK IIOJy4YEHUs, ydeTa, OOpaOOTKH, HAKOIUIEHHS H
XpaHeHUsI JOKyMEHTOB, CONEPKAILUX CBEICHHSI, OTHECEHHBIE K MIEPCOHAILHBIM
JaHHBIM PaOOTHUKOB Y UpEIKICHHS. ‘

1.2. Tlonoxenue pas3paboraHo B cooTBeTcTBHHM ¢ DenepanbHbIM
3akoHOM OT 27.07.2006 Ne 152-®@3 «"O nepconansHbIx AaHHBIX", TpymoBEIM
3aKoHOJaTeNnbCTBOM Poccuiickoil Deneparum, YcTaBoM YUpex IeHus.

1.3. Hacrosmee Ilonoxenue ompenenser mnopsmok paboTel (c6opa,
00paboTKH, WCIOJb30BAHMS, XPaHEHHS W T. I.) C IEePCOHATBHBIMH JaHHBIMH
pabOTHUKOB M TapaHTWH KOHOGWICHIMAILHOCTH CBEeNEHUH o paboTHHKe,
IIPEIOCTaBICHHBIX PaOOTHIKOM paboTOHaTelIxo.

1.4.CBeneHuss O II€PCOHANBHBIX JAHHBIX paboOTHUKA  SIBJISIIOTCS
KOHGHIEHIMATEHBIMU. PexkiUM KOH(HIEHINATEHOCTH IPEKPAIIAETCS

_ - B Clly4ae X 00e3TMINBaHuUsL; ,

- II0 ACTEYCHUH CPOKA MX XPaHEHH, IPEeJyCMOTPEHHOTO HOMEHKJIATYpOil
aem; | | '

- B IPYTUX ClIy4asdx, IpelyCMOTPEHHBIX 3aKOHOAATENECTBOM PD.

2. lloryyenne u 06paGoTKa NEPCOHATBHBIX JAHHBIX PAGOTHHKOB

2.1. TlepconansHble JaHHBle pabOTHHKA paGOTOJATENL MONYYaeT
HETIOCPEICTBEHHO ~ OT  paboTHUKa. Paboromarens  BIpaBe  IONydarh
NepCOHATIbHBIE JaHHbBIE PAaOOTHUKA OT TPETbUX JIMI[ TOJBKO IPU HAJIUMYUH
IIMCBMEHHOTO  COrjacus pabOTHUKA MIM B HHBIX ClIydasX, IPsAMO
1Py CMOTPEHHBIX B 3aKOHOATEILCTBE. / '

2.2. B cocTaB nepcoHaNbHBIX JaHHBIX pabOTHHKA BXOAAT: (paMuIus, UM,
OTYECTBO, IO, MECAL, JaTa M MECTO POXICHHS, TPaXIAHCTBO, MOKYMEHTEI,
yZIOCTOBEpSIOIIHE JUYHOCTb, UIECHTU(DUKAITTOHHBINA HOMEp
HaJIOrOIIaTeNbIINKa, HOMEP CTPAaxOBOI'O CBHIETEIbCTBA TOCYIAPCTBEHHOIO
[ICHCHOHHOT'O CTpaxoBaHMsA, aapeca (aKTHUECKOr0 MeCTa IPOXHUBAHUSA H
PEruCTpalliy [0 MECTOKHMTENLCTBY, IOYTOBBIE U JJIEKTPOHHBIE ajpeca, HoMepa
TeneoHos,  ¢ororpadpuu, cBemeHms 06  oO6pasoBaHmu, mHpodeccuw,
CIeUUATPHOCTA ¥ KBAJIM(HKAILMM, CEMEHHOM IIOJIOKEHHH M COCTAaBE CEMbH,
CBeleHH 00 MMYINECTBEHHOM [OJOXEHHH, [OOXO0Hax, 3aI0JDKEHHOCTH,
3aHMMAaeMBIX paHee NOJDKHOCTAX U cTaxe paboThl, BOMHCKOM OOS3aHHOCTH;
CBEJICHUSI O TPYJOBOM JIOTOBOPE M €r0 HCIOJHEHUH (3aHMMaeMble JODKHOCTH,
CYLIECTBCHHBIE YCIOBHS TpyAd, CBENEHHS 00 aTTecTallid, [OBBIIIEHHU
KBATHQHUKALME ¥ [PO(ECCHOHANBHON IepenoAroToBKe, IOOLPEHUsIX U
HaKa3aHWsX, BHIAX M IEPHOJAX OTIyCKa, BPEMEHHON HETPYIOCIOCOOHOCTH,
COLIMANIBHBIX JIBTOTaX, pabo4yeM BpEMEHH U TIp.), a TaKKe O APYrux JOroBOpax
(MHOMBUTy ATBHOM, KOJUJIEKTUBHOM MaTepUaAIIbHOU OTBETCTBEHHOCTH,
YUCHUYECKHUX, OKa3aHUs yCIyr U T. I1.), KOMAaHAUPOBAaHUH, COEPIKAHIE OTUETOB,
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3.5. KommpoBaTe ¥ [efaTh BBIIUCKUM W3 IIEPCOHAIBHBIX JaHHBIX
pabOTHHKA pa3pelaeTcss UCKIIOUUTENBHO B CIYXEOHBIX LENAX ¢ MHChMEHHOTO
pa3pelleHns: pyKOBOIUTENS, AEIONPOU3BOIUTELS.

4. Ucnosinb30BaHHe MEPCOHAJBHBIX TaHHbIX Pa0OTHHKOB

4.1. TlepcoHaibHble IaHHBlE pabOTHUKA MCIONB3YIOTCA U LENeH,
CBSI3aHHBIX C BBITIOJHEHHEM PaOOTHUKOM TPYAOBBIX (QyHKIHUH.

4.2. PaboTonarenb UCMOJb3yET MEPCOHAIBHBIEC JaHHbIE, B Y4CTHOCTH, UL
pellleHHsT BOIPOCOB MPOJBMKEHHMS] pPaOOTHHKA MO clyk0e, OYepeIHOCTH
IIPENOCTABICHHS €XKETOHOTO OTIIYCK4, YCTAHOBIEeHHs pa3Mmepa 3apruiaTtsl. Ha
OCHOBAHHUH HEePCOHATHHBIX JaHHBIX pa0OTHHKA PeLIaeTcsl BOIPOC O JOMYyCKE ero
K HHPOPMALIUH, COCTABIIAIONIEH CITy)KeOHYIO HII KOMMEPYECKYIO TalHy.

4,3. Tlpu OpUHATHH PpeEIleHWH, 3aTParuBalolINX HHTEPeChl PabOOTHHKA,
paboTonaTeyils He HMMeEeT TpaBa OCHOBBIBAThCS Ha MEPCOHAIBHBIX JaHHBIX
paboTHHKa,  TIONyYeHHBIX HCKITIOUUTENHHO B pe3yibpTaTe  HX
aBTOMAaTH3UPOBAaHHOW  00pabOTKM WM 2JEKTPOHHOIO  ITOCTYILICHHS.
PaGorofares TakKe He BIpPaBe [IPUHUMATh pPEMICHUs, 3aTparuBarolIve
HHTEpechl pPabOTHUKA, OCHOBBIBAsACh Ha [aHHBIX, JOILyCKAIOIIMX -IBOSKOE
TONKOBaHKE. B cillydae eciM HAa OCHOBAaHWH TIEPCOHATBHBIX AAHHBIX PAaOOTHHKA
HEBO3MOXXHO J[OCTOBEPHO YCTAaHOBUTH KakoW-nmnOo (akT, paboronaresb
npejiaraeT pabOTHHUKY PeICTaBUTh MMCbMEHHbIE Pa3bsICHEHUS.

5. TIlepenaya nmepcoHaIbHbIX JAHHBIX PA0OTHHKOB

5.1. Mudopmalys, OTHOCSINASACS K MEPCOHATBHBIM TaHHBIM PaOOTHHKA,
MOXET OBITh IIPelOCTaBlIeHa TOCYJapCTBEHHBIM OpPIraHaM B  IIOPSJIKeE,
YCTaHOBJIEHHOM (eiepabHbIM 3aKOHOM.

5.2. Pabotomareir He BIpaBe IMPEIOCTABIATh MEPCOHAIbHBIE JaHHBIE
paboTHHKa TpeThel CTOpoHe Oe3 MUCBMEHHOrO corylacusi paboTHHKA 3a
HUCKJTIOYEHHUEM CITydaeB, KOTJa 5TO HEOOXOOUMO B ULENIX IPEXYNPEKICHHUS
yTPO3bl JKU3HU U 3J0POBBI0 PabOTHHKA, a TaKKe B CIydasX, YCTaHOBIEHHBIX
(benepaJbHBIM 3aKOHOM.

5.3. B cimydae ecnm nuio, oOpaTuBIIeecs: ¢ 3alIpocoM, HE YIIOJIHOMOYEHO
dbemepaibHBIM 3aKOHOM WM HacTosmuM [lonokeHHeM Ha IOJy4YeHHUe
uHGOpPMAIliK, OTHOCAUIEHWCS K  IMEePCOHAIBHBIM  JaHHBIM  pabOTHHKA,
pabGoromatens 00s3aH OTKas3aTh JHIy B Bblgaue wHHpopMmanuu. Jluiy,
oOpaTuBIIEMYCS C 3allpOCOM, BBIIAETCSl yBeJIOMIIEHHE 00 OTKase B Bblaue
HH(OPMAITHH, KOTIHS YBEJOMJIEHHUS TIOAIINBAETCS B INYHOE JIEJI0 pabOTHHKA.

5.4. TlepcoHanpHble JaHHBlE pPabOTHMKA MOTYT OBITH IepelaHbl
OpEACTaBUTENIM paOOTHUKOB B TMOpSAOKE, YCTAHOBIEHHOM TpydOBBIM
KomekcoM PD, B ToM oOBeMe, B KaKOM 3TO HEOOXOIMMO Ul BBINOJTHEHUS
yKa3aHHBIMH MTPEICTABUTEIIIMH UX QYHKIHH.



5.5. Paboronmarens obecreunBaeT BejieHHE JKypHANa y4eTa BBIAAHHBIX
TICPCOHANBHBIX NaHHBIX PabOTHHUKOB, B KOTOPOM PErHCTPHPYFOTCS 3allpoChl,
(UKCHPYIOTCA CBeIeHHsI O JHMle, HaIpaBHBLIEM 3apoc, nara mnepenaydd
IIEPCOHANBHBIX NAHHBIX WM JaTa YBEIOMIJIEHUS 00 OTKa3e B NPeNOCTaBICHHH
[IEpCOHATIBHBIX NaHHBIX, @ TAK)Ke OTMEYAETCs, Kakasi UMeHHO uH(opMalns Gbiia
nepenaHa.

6. F'apanTuH KOHpHIEHUHAIBLHOCTH EPCOHAIBHBIX JAHHBIX
pabOTHHKOB

6.1. Mudopmanus, oTHOCAWAACS K MEPCOHAIBHBIM JAHHBIM paboTHHKa,
ABJIACTCS CIIy)KEOHOU TaliHOM U OXpaHAeTCS 3aKOHOM.

6.2. PaGoTHuk BHpaBe TpeGOBaTH IIONHYIO UHQOPMAIIMIO O CBOHMX
NepCOHANBHBIX NaHHBIX, 00 UX 06paboTKe, HCIOTb30BAHIHT H XPAHEHHH.

6.3. B crmyuae pasrianieHus NepcOHATBHBIX JAHHBIX paboTHHKa 6e3 ero
corJlacus OH BIIpaBe TpeOoBaTh OT paboTomaTens pa3bsCHEHHIA.



